Essay Guidelines (there are 4 pages here—read all of them!)
An essay should state a thesis in the opening paragraph that describes your goals and/or arguments. Subsequent paragraphs should support your thesis.  

· The paper should be well written and grammatically correct.

· Issues I consider when grading your paper: 

1. Does the introduction of the paper give you a clear idea of the argument to follow? 

2. Does each paragraph of the paper logically progress from the former ones? 

3. How smoothly does the paper integrate examples into its own argument? 

4. Does it clearly illustrate connections between the evidence it cites and the ideas they support, or does it merely assume them? 
5. Are there any general grammatical or mechanical problems with the paper?

6. Does the writer have any stylistic peculiarities (for example, a tendency to overuse certain words, passive constructions, slang words or expressions, or excessively lengthy sentences) that would need to be fixed? 
7. Can the conclusion of this paper be convincingly drawn from the thesis and the argument made in the body of the paper? 

8. Could the readability, clarity, or style of this paper be improved? 
Please follow these style guidelines: 

1. Papers must be typed, double-spaced, and stapled.  Don’t forget to write YOUR NAME on your title page!

2. Number your pages.

3. Grammar, spelling, and punctuation will be taken into consideration in determining the final grade.  Proof your paper carefully.  
4. Check the University’s rules on plagiarism. Cite all original quotes and paraphrased information.

5. Format for notations. You must use footnotes or endnotes.  Internal citations in the text in parentheses are not acceptable.  Follow a standard format for footnotes. Use a standard work, like the MLA Handbook for suggested format.  A general format is Author, Title (Place of publication:  publisher, year), page.

6. Lengthy quotations should be avoided. Footnote all quotes. Punctuation goes inside quotation marks. Example:   “German Jewish women were deeply influenced by middle-class notions of the Cult of Domesticity.”  

7. Use full footnotes and bibliography in all papers, including reviews.

8. Maintain consistent tense throughout your entire paper.  Avoid use of passive voice:  “I sat down,” instead of “I was sitting down.”  Past tense is best for historical subjects.
9. Use last names, not first names of people you discuss.  First name only is too familiar and informal for an academic paper. 

10. Spell out contractions.

11. DO NOT use “I” or the first person voice in your paper, unless assignment indicates to do so.  

12. Use definite, specific, concrete language---be forceful.    (omit wobbly words like somewhat, perhaps, possible) 

13. Say it simply; do not choose wordiness over clarity.  Less is more; omit needless words or phrases, such as “the fact that,” “goes into great detail.”  
14. Spell out state names; avoid abbreviations. 

15. Read finished paper out loud for clarity. 

A check list for your use during and after writing!  (From Peter Filene’s The Joy of Teaching)
· _____ Organization:   

_____Does the introduction provide a clear thesis statement? 

_____Does the body of the paper follow the argument and outline established in the 

    introduction?

_____Does the conclusion succinctly tie together the main argument?

_____Does the paper meet the length requirement of the assignment?
· _____ Analysis:

_____Does the paper get to the main point immediately? 

_____Does it avoid extraneous background or summary information?

_____Does the paper offer insightful observations and connections that demonstrate a                              
    thorough understanding of the text, film, or other sources?

_____Does the paper address all parts of the question?

· _____ Style:

_____Is the paper well written and easy to read?

_____Does it have paragraphs that begin with clear topic sentences?

_____Are paragraphs connected with smooth transitional sentences?

_____Does each paragraph convey one clear point?

_____Does the paper contain grammatical errors or spelling mistakes?


_____Does it avoid the passive voice, convoluted words and phrases and overly 
  
    lengthy sentences and paragraphs?

· ____Evidence:

_____Does the paper offer well-chosen, relevant material that effectively 
  



    supports the thesis? 
____Does it provided a c convincing, insightful interpretation of this evidence? 
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